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Philosophy

At Yass Montessori Pre-school, we seek to create an environment in which children thrive and feel
empowered to explore the world around them. We recognise the importance of educators, families,
and the broader community in shaping a child’s desire for life-long learning. Our approach is grounded
in the Montessori Method, inclusivity and respect, placing the child at the centre of learning.

We Believe:

& Children thrive in a prepared environment where children engage their senses and build
relationships

& Repetition, routine and familiar resources provide continuity, comfort and reassurance to
children.

& Interest-based learning supports meaningful engagement, allowing children to explore at their

own pace.

Play and hands-on experiences foster mastery, curiosity, and lifelong learning.

‘The Children’s House’, offers a caring environment, which cultivates responsibility, connection

& @&

and wonder.

We Recognise:

& Families are the child’s first and most significant educator and their knowledge and wishes are
valued and respected.

& Strong partnerships with families, educators, and the community support growth and well-being.

& Relationships with community organisations, including local schools, enrich learning and aid

transitions.
& The importance of respecting First Nations People and other diverse cultures by including their

knowledge and perspectives in the curriculum.

We Provide:

& A nurturing Montessori environment where educators guide, support, and encourage
independence

& Individualised learning experiences tailored to each child’s diverse strengths, interests, and
needs.

& Opportunities for children to develop autonomy, and self-expression

& A secure and trusting space where children feel safe, respected, and inspired.
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MONTESSORI

PRE-SCHOOL INC

Vision Statement

Yass Montessori Pre-School nurtures confident, independent learners in a safe, inclusive and prepared

environment. Strong family and community partnerships support lifelong learning, empowering each
child to reach their full potential.

Mission Statement

At Yass Montessori Pre-School, we nurture a respectful and inclusive learning community grounded in
the Montessori philosophy.

Through relationships developed on trust, collaboration, and mutual respect, we support each child’s
holistic development—intellectual, emotional, social, and physical —within a thoughtfully prepared
environment.

Our classrooms foster independence, curiosity, and self-discipline, where children engage with sensory-
rich materials at their own pace. With guidance and keen observation, our educators cultivate
emotional wellbeing, social growth, and a lifelong love of learning.
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Montessori - What is it?

Yass Montessori Pre-School aspires to provide a Montessori educational experience that is accessible to
all children. We are committed to creating an environment that respects and celebrates cultural
diversity, and we actively promote an inclusive sense of belonging for every child, their family, and
members of our wider community.

We value the individuality of each person connected to our Pre-School and honour the contributions,
feedback, and support that families bring to our learning community.

A Montessori classroom is thoughtfully prepared to meet children’s developmental needs at each stage
of growth. It recognises their natural love of learning and supports them to explore, discover, and
progress at their own pace. Through hands-on materials and purposeful activities, children develop
concentration, independence, confidence, and a deep sense of capability.

The Montessori philosophy also supports children’s readiness for school by nurturing independence,
fostering social and emotional development, and encouraging children to take an active role in caring
for themselves, others, and their environment.

Dr Maria Montessori in a classroom (circa 1951).
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The Montessori Philosophy:

enables children to develop self-confidence;
self-awareness;

independence;

the ability to concentrate;

social skills;

o O O O O O

motor skills; and

o creative intelligence.
Children learning under the Montessori system develop a joy for learning, working in multi-age
groupings at their own pace.

Dr Maria Montessori was truly a remarkable woman who was ahead of her time. She became well known
for her advocacy for social reform through the education of children. She was born in Charitable, Italy in
1870, and became the first female doctor in Italy when she graduated from medical school in 1896. Her
clinical observations in her medical practice led her to analyse how children learn and how they construct
themselves from what is in their environment. When Dr Montessori became a director of a school for
intellectually challenged children, she became interested in the work of Itard and Seguin, physicians who
worked with mentally handicapped children. She was able to achieve remarkable results and these
children competed successfully in public examinations. Dr Montessori began to wonder at the possibilities
for all children to achieve.

In 1906, Dr Montessori accepted the challenge to work with sixty children of working families in the San
Lorenzo district of Rome. There she founded the first Casa dei Bambini or Children’s House.

The Montessori method of education developed there, based upon Dr Montessori’s scientific
observations of the children’s effortless ability to absorb knowledge from their environment, as well as
their sustained interest in manipulating developmental materials.

Her method was developed based upon what she observed children did naturally themselves, unassisted
by adults.

Children taught themselves.

This simple but profound truth formed the cornerstone of Dr Montessori’s life-long pursuit of educational
reform, that was built upon the child’s self-creating process. She realised that children have a natural love
of learning and that education is an ‘aid to life’ and must be provided in a secure and harmonious
environment.

Today there are Montessori schools all around the world both in the independent and public sectors and
Dr Maria Montessori’s work continues to grow, serving the needs of the world’s children.
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Yass Montessori Pre-School

For more than forty years, Yass Montessori Pre-School has been a valued part of the Yass Valley
community. As a not-for-profit organisation, we take pride in embracing diversity within our classrooms
and working closely with families to support each child’s individual goals.

Community connection is central to who we are. Our children regularly visit Yass Library for Storytime,
enjoy family picnics at the local park, and take part in much-loved local events such as the Yass Show,
Simultaneous Storytime, Reconciliation Week events, ‘Pre-School on Country’, and many other
community activities.

Children join Montessori from the age of three and remain with us until they begin school. Throughout
these formative years, we nurture each child’s independence, curiosity, and creativity within a
well-prepared and thoughtfully resourced Montessori environment. Our dedicated and caring educators
are supported by a strong voluntary parent and community Board.

At Yass Montessori Pre-School, children are always at the centre of our work. Our program is shaped by
educator observations, family input, and recognised early learning frameworks, ensuring every child is
supported to learn, grow, and thrive.

Jasper Zara
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Our Approach

Yass Montessori pre-school believes every child is unique and deserves to be recognised and supported
as an individual. We believe in the paramountcy of children to feel heard, respected, and confident that
their thoughts are valued, empowering them to develop a strong sense of self, belonging, and lifelong
love of learning.

Our role is to guide children as they grow in independence and make sense of the world around them.
The Montessori classroom aligns with the child’s developmental stages from ages 3 to 5 years. This
mixed-age model helps build a strong sense of community, where children learn from one another and
strengthens their social skills through daily interactions.

Yass Montessori is committed to the facilitation of a classroom environment that is safe, orderly,
diverse, and inspiring—one where children learn through exploration, discovery, and meaningful
hands-on experiences. Our curriculum, grounded in the Montessori Philosophy and the Early Years
Learning Framework, supports each child to absorb knowledge deeply and at their own pace.

Experienced staff document each child’s learning journey, utilizing a digital platform called OWNA.
When families enrol, they will receive an invitation to join OWNA, which must be accepted to receive
digital updates about their child’s progress.

At Yass Montessori Pre-School, we believe children should be given the space to truly be children—
learning joyfully in an environment that nurtures curiosity, independence, and a lifelong love of learning
through the Montessori approach.
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The Work Cycle

One of the interesting aspects of Montessori education is that Maria Montessori set up an environment
for children in which they revealed characteristics which did not appear under other circumstances. One
of these characteristics is the ability to work for long periods of time in concentrated activity. For this to
occur it is necessary that there be a minimum of three hour “Work Cycle’. Children entering the classroom,
choosing activities which have been previously presented to them or activities which they feel confident
in completing.

1. Their next activity is generally more difficult, and they stay with it longer.

This is followed by ‘false fatigue’, a time when many children have put their work away and have not
yet selected another activity.

3. Educators allow children the time they need to experience the restlessness of the false fatigue they
will soon settle into their most difficult work choice of the cycle and stay with it the longest period of
time. During this time their concentration is the deepest and they make the greatest strides in the
development of skills and in the acquisition of knowledge. Montessori called this the “Great Work
Period”.

4. As the cycle nears it completion, the children put away their work, and they appear to be refreshed
and relaxed as they talk to one another.

When the time available is less than three hours the “Great Work Period” does not occur, and the work
cycle does not complete itself. Educators normally have a time frame that is just three hours long this
means a heavy responsibility falls on the families’ shoulders because the children need to arrive at pre-
school by 9am to achieve their full potential in the classroom.

Our Board

The Board acts as the governing body of Yass Montessori Pre-School, while the Pre-School Director is
responsible for day-to-day operations and reports directly to the Board.

The Board'’s role is to ensure the Pre-School operates in line with all relevant legislation, regulations, and
our Philosophy, Vision, and Mission Statements. It also provides oversight and leadership for the strategic
direction of Yass Montessori Pre-School.
Two key documents guide the way our Pre-School operates:

e The Constitution, which outlines our governance structure, and

e The Policy and Procedures Manual, which details the operational practices that support our daily
work.
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The Pre-School Board is made up of dedicated volunteers who support the governance of the service,
and we warmly welcome new members.

Getting involved in your child’s Pre-School is a rewarding
experience. It's a wonderful way to meet other families, contribute
to the ongoing improvement of our facilities, and play an active role
in shaping the future of the Pre-School. General Board meetings are
held monthly, and all families are encouraged to attend.

If you are interested in joining the Board—or know a community
member who is passionate about supporting the Pre-School—we
invite you to come along to our Annual General Meeting, held each
March.

Fundraising/ Donations

The Pre-School truly appreciates any contribution families are able to make toward our fundraising
efforts—every little bit helps and is genuinely valued.

We also understand how busy family life can be. To support the
ongoing upkeep of our classrooms and playground, the Board
has introduced an operational levy. This helps us maintain a
high-quality learning environment for all children without
placing additional demands on families’ time.

Yass Montessori Pre-School is a registered deductible gift
recipient. If you would like to make a tax-deductible donation to
support the Pre-School, please contact the Administrator.

Maisie demonstrating her cutting skills.
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Our Classroom

Yass Montessori Pre-School’s classroom accommodates up to
30 children aged three to six years. We encourage a minimum
enrolment of two days per week to support continuity,
routine, and meaningful engagement in the Montessori
program.

In @ Montessori classroom, there is a distinctive atmosphere
of cheerful order, calmness, and purposeful activity. The
Montessori environment is carefully prepared to offer
materials and experiences that meet each child’s
intellectual, emotional, physical, and social needs at every
stage of development.

At Yass Montessori Pre-School, we provide a progressive
educational experience where children are supported to
develop independence and resilience. They are encouraged
to draw on their own creativity and imagination as they
engage in self-paced learning.

Educators introduce children to Montessori materials and complementary educational resources,
inspiring them to explore, investigate, and make discoveries about their world. Beyond the classroom,
our children’s community involvement continues to grow. Children and educators regularly participate
in National Tree Planting Day, picnics at Coronation Park and Banjo Paterson Park, The Big Breakfast —
Pyjama Day, Harmony Day, and Simultaneous Storytime.

Our educational program is guided by the Children (Education and Care Services National Law) and the
Education and Care Services National Regulations. It is a hybrid program based on the approved
National Curriculum Framework, the Early Years Learning Framework, and the Montessori philosophy.
The program recognises each child’s developmental needs, interests, individuality, and family goals.

Children experience a balance of self-directed play and group activities, including arts and crafts, music
and movement, reading, food preparation, and afternoon group discussions centred around the ‘talking
box’. Alongside the talking box, educators use a ‘floor book’ to document mini-projects that emerge
from the children’s investigations into a wide range of topics.
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Transition to
School

Outdoor dining.

Yass Montessori Pre-School is committed to supporting children as they transition
to school, helping them become confident, resilient learners. Our educators work
closely with families and local schools to ensure this transition is as positive and
seamless as possible.

As part of this process, the Pre-School prepares Transition to School Statements,
which—with parental permission—are shared with schools ahead of orientation
visits in Term 4.

We also collaborate with local schools to arrange reverse orientation visits, where
Kindergarten teachers come to the Pre-School to spend time with the children in
their familiar environment. This helps build relationships and reduces anxiety
ahead of the move to “big school”.

Families are always welcome to make an appointment to discuss their child’s
school readiness with our Educational Leader.
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Our Observations

Montessori education is child-centred and grounded in independence and self-directed concentration.
Because of this, adult presence in the classroom is kept to a minimum. Too many adults can make
children restless and disrupt the calm, focused atmosphere we work hard to create. While we prioritise
maintaining an environment that supports concentration, we also understand that families value
opportunities to see their children in the classroom.

Observations When enrolling your child at Yass Montessori Pre-School, families are encouraged to book
two orientation visits. These visits help your child feel familiar and comfortable before they begin
attending, and they also give educators the chance to get to know your child and your family. During
these visits, families are asked to remain seated in the designated observation chair within the

classroom.

_The greatest Sign-of
success for a teacher...is
to-he ahle to say, 'The

children are nowsworking
as if | did not exist.

Maria Montessori
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Fees

Y V V

Housekeeping

A one-off, non-refundable enrolment fee of $50 is included on the first fee
invoice.

A $1.00 Association Membership fee is included within the enrolment fee.
This allows one family member to vote at Board meetings.

Fees are generated in Week 2 or Week 3 of each term.

All fee notices must be paid by the due date stated on the invoice.
Families experiencing genuine financial hardship are encouraged to speak
with the Director or Office Manager as early as possible. These
conversations are treated with sensitivity and in the strictest confidence.
If fees are not paid according to the agreed interval on a payment plan, an
overdue statement or letter will be issued requesting payment.

The full day fee is payable regardless of how long your child attends on a
particular day, or if they are absent due to illness, injury, or holidays.

Fees collected by the Pre-School are supplemented by NSW Government
Start Strong funding to support operational costs.

Fees are reviewed and set by the Board in September each year.

Max and Sophie (left) and Olek (right) during the Montessori Work Cycle
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Hours of
operation

Lucy, Emily and Oliva enjoying
outdoor play

Arrival &
Departure

Families are asked to strictly adhere to the Pre-School’s hours of operation to
ensure the safety and wellbeing of all children.

We are open from 8.30am to 4.00pm, Monday to Friday during NSW school
terms. Children cannot be accepted before 8.30am, and they must be collected
before 4.00pm. We are not licensed to have children on the premises after this
time, so we ask families to please respect these hours.

The Pre-School does not have pupil-free days and does not charge for public
holidays.

A late collection fee of $50 may apply if a child is collected after 4.00pm.

Families are asked to park in the Woolworths car park and walk their child to the
main entrance, located next to the furniture store.

Children must never be left unattended in a vehicle at any time.

Please aim to arrive between 8.30am and 9.00am so children have time to settle
before the Montessori work cycle begins at 9.00am.

An educator will open the door and greet your child. If all educators are engaged
with children at that moment, please see the Administrator, who will happily
assist your child into the classroom. We ask that families say goodbye at the door.
Leaning over the doorway to talk can be disruptive to the children who have
already begun their work.

For safety and licensing reasons, families must not open the classroom door to let
their child in or out under any circumstances.

When collecting your child, please let the educator at the door know who you are
collecting. The educator will support your child to gather their belongings and will
open the door to farewell them safely.

In keeping with Montessori practice, children are encouraged to carry their own
bags. This fosters independence, confidence, and the grace and courtesy we
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Illness &
Exclusion

Medication

nurture in our daily routines.

At Yass Montessori Pre-School, we use a digital sign-in and sign-out system
through OWNA. The link can be found on the Pre-School’s website or requested
via email. Each family will be provided with unique PINs, which are used to sign
children in and out each day.

If your child is being collected by someone not listed as an authorised person on the
enrolment form, please provide the Pre-School with written or verbal confirmation.
The person collecting your child will be required to present photo identification to
staff for verification.

Pre-school staff are not permitted to accept a child into the classroom if they are
not well enough to participate in normal activities, if they have an infectious
disease, or if they have been vomiting or had diarrhoea.

Children who have been vomiting or have
had diarrhoea must not return to the
Pre-School until 48 hours after the last
vomiting episode or last loose bowel
movement.

If a child becomes unwell while at the
Pre-School, they will be made comfortable
and a parent or guardian will be contacted to
collect them. Families will also be contacted
if a child requires medical attention or
medication.

Emily demonstrating Self Help Skills

Families are always welcome to discuss any child health concerns with our staff.
Medication can only be administered in accordance with a medical practitioner’s
instructions and recognised first aid guidelines, ensuring the ongoing health,
safety, and wellbeing of each child. We strictly follow all legislative requirements
and standards to protect children, families, and educators at all times.

Staff will not administer any medication without authorisation from a parent or a
person with legal authority.

Medication may be administered without prior authorisation only in the case of

an anaphylaxis or asthma emergency. If this occurs, the Pre-School will notify the
child’s parent or guardian as soon as practicable, as well as emergency services, in
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accordance with Regulation 94 of the Education and Care Services National
Regulations (NSW).

If your child requires medication while at Pre-School, please ensure:

e The medication is prescribed by a registered medical practitioner

e The medication is provided in its original container with the original label,
clearly showing your child’s name

¢ The medication is handed directly to staff and not left in your child’s bag

For short-term medication, you may advise staff verbally on the day, and we will
provide any required forms for you to complete.

Paracetamol

The Pre-School does not keep paracetamol on the premises. To avoid masking the
underlying cause of a high temperature, educators will only administer
paracetamol if it is provided by the family and accompanied by a medical
practitioner’s letter stating the reason for administration, the dosage, and the
duration it is to be given.

Fever

If a child develops a fever while at Pre-School, families will be contacted
immediately and asked to collect their child as soon as possible. Families are
encouraged to seek medical advice to determine the cause of the fever.

Known Medical Conditions

The Pre-School must be informed of any ongoing medical conditions or regular
medications. For children with chronic or ongoing conditions, written
documentation and a corresponding Medical Action Plan are required. In
consultation with families, the Pre-School will then complete a Risk Minimisation
Plan.

Allergies

Please ensure the Pre-School is aware of any known allergies—both verbally and
in writing. An Action Plan from your general practitioner is required, and
educators will follow this plan if treatment is needed. A Risk Minimisation Plan will
also be completed.

Asthma

If a child experiences asthma symptoms that do not improve within a reasonable
time after medication is administered according to their Asthma Action Plan,

families will be contacted to collect their child promptly.

Out-of-date asthma medication will be returned to families for replacement
before the next day your child attends Pre-School.
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Nut aware

Morning Tea
&
Lunch

A child’s Asthma Action Plan must be updated whenever medications change or if
their symptoms change. An updated Asthma Risk Minimisation Plan will also need
to be completed in consultation with families.

Please remember that we are a 'Nut Aware' Pre-School.

Please do not bring any nut products to Pre-School.

Yass Montessori Pre-School has a Healthy Eating Policy, and all educators are
trained in safe food handling, preparation, and storage practices to minimise risks
to children. Educators will ensure all dietary requirements relating to medical
conditions are followed, so please notify staff if your child has any dietary needs or
food allergies.

Families are asked to pack fruit and a healthy snack for morning tea in a separate
container from lunch, along with a screw-top drink bottle filled with water. Children
access morning tea independently whenever they feel hungry between 9.00am and
12.00pm.

Lunches are stored in the fridge until lunchtime, so insulated lunch bags are not
required.

We also recommend packing an extra piece of fruit, as many children feel hungry
in the afternoon and appreciate having an additional snack available.

Mini dramatic play environment.
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Sun protection

Appropriate
clothing and

footwear (and

labelling)

Quiet time

Toileting help
and learning

Communication

in our Pre-
School

All children must wear a sun safe hat (that is, a
broad-brimmed, legionnaire or bucket style
hat) when UV levels are above 3. Baseball caps

Never h
r.
REW

elp a

offer enough protection from the sun. Staff will “chiid w1 Hﬁ@
task at which
she feels she
can succeed

and visors are NOT to be worn as they do not Neve

apply sunscreen before the children go outside
for lunch. If your child has sensitive skin, please
supply specific sunscreen clearly labelled with
their name to be kept in the classroom.

Children without a sun safe hat will be
reminded to play in an area protected from the sun.

During the warmer months please dress your child in clothing that covers their
shoulders to protect them from the sun. Sun safe clothing covers as much of the

skin (especially the shoulders, back and stomach) as possible.

Please send children in clothes that they can manage independently when toileting.
Pack a spare change of clothes, underwear and shoes in their bags. For safety
reasons please send your child with either closed in shoes or sandals that cover
their heel and toes. It is preferred that children wear closed in shoes as small glass
jars are used in the Practical Life area of the classroom. Thongs, gumboots and crocs
are not encouraged. We keep a lost property box in the foyer of the Pre-School.
Please check this box if you lose something.

Please ensure all items of clothing, bags, hats, shoes, drink bottles, jumpers, etc
are labelled clearly with your child’s name. Staff are not responsible for
identifying unlabelled belongings.

Children who wish to rest are always supported to do so. No child will ever be forced
to sleep or rest against their wishes or needs. If a child indicates they would like to
sleep, staff will provide a bed and place it in a visible area of the classroom, in
accordance with our Rest, Sleep and Relaxation Policy.

It is preferable that children are toilet trained before commencing Pre-School, but
this is not essential. Staff will work closely with families to support each child’s toilet
learning at their own pace. If a child has a toileting accident, educators will assist
them to change in a calm, respectful, and reassuring manner.

Each child has a drawer in the foyer, and families are encouraged to check it
regularly for notes, artwork, and important information.
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Monthly newsletters are emailed to families and include updates about what is
happening in the Children’s House. The newsletter is also an important way for
the Director and Board to communicate current events and matters affecting the
Pre-School.

All communication is sent via email or OWNA. The Pre-School is committed to
sustainable practices and aims to reduce paper usage wherever possible.

The Pre-School also uses Facebook and Instagram to share reminders about
upcoming events. Parental permission for posting children’s photos is requested
on the Enrolment Form.

OWNA is used to share your child’s learning journey, providing families with
insights into their experiences and development at Pre-School.

Our Commitment to Child Safety, Privacy, and Open Communication

At Yass Montessori Preschool, our educators hold a duty of care—a legal and ethical responsibility to act
in the best interests of every child and to protect them from harm, abuse, or neglect. If our Director or
any educator has reason to suspect that a child may be at risk, they will follow strict legislative
procedures to support the child and report their concerns to the relevant child protection authority.

We are equally committed to safeguarding the personal information of our children, families, and staff.
Our centres comply with all Australian Government Privacy Laws, ensuring the fair, lawful, and
transparent handling of personal information. We respect each family’s right to privacy, and our staff
follow strict procedures to protect information collected, stored, and used as part of our daily
operations.

We also value strong, trusting relationships with families. Open communication helps prevent
misunderstandings and ensures concerns are addressed promptly and respectfully. If you have a
grievance, we encourage you to speak first with your child’s educator or, depending on the nature of the
concern, with the Director. If a mutually acceptable outcome cannot be reached, your grievance can be
escalated to our management team for further review and support.
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